Deneholm Primary School
Health & Safety Policy

Statement of commitment
Deneholm Primary School is committed to ensuring high standards of health & safety in all its activities It
aims to not just comply with the minimum health & safety legislative requirements but, the spirit of the
law as well. The School values its employees and will endeavour to ensure that their health, safety and
welfare, and those of any visitors to the site (including pupils), is protected so far as is reasonably
practicable. It recognises the economic and social benefits which are derived from the implementation of
an effective health & safety management system. In order to derive these benefits the School’s Governing
Body and Senior Management Team commit to providing the necessary leadership and resources to
implement, maintain and continuously improve the School’s safety management system.

Signature of Headteacher……………………………………………………………………..

Signature of Chair of Governors………………………………………………………………

Safety Management System
The School’s Safety Management System is based on the HSE’s model in HSG 65 “Successful Health &
Safety Management”.

Organisation

Governing Body
The Governing Body is responsible for ensuring that:
 It considers the health & safety implications of its decisions;
 Adequate resources are allocated to health & safety;
 Health & safety standards are maintained by monitoring this Policy’s implementation;
 This Policy is kept up to date by reviewing it annually.
All Employees
All employees have a legal duty to take care of their own health and safety and the safety of others
affected by their acts and omissions, and to co-operate with the School to enable it to carry out its
responsibilities. They must not interfere or misuse anything provided to ensure people’s health and safety.
They also have a responsibility to report hazards and unsafe practices which they become aware of using
the School’s hazard reporting system. The employee should take all reasonable steps to make the
situation safe (without putting themselves at risk) until it can be dealt with.
It is the responsibility of all employees to comply with the School’s Health and Safety Policy and associated
arrangements, and to co-operate with the School on its implementation.
Employees must ensure that they are fully aware of their own health & safety responsibilities, these will be
detailed in this document and in local/departmental procedures.
Employees are reminded that failure to comply with health and safety requirements could lead to
disciplinary action.
Note for female staff: The School has duties to assess and control the risks to pregnant workers and
nursing mothers. In order to be able to fulfil this duty employees need to inform their line manager about
their pregnancy at the earliest opportunity. The School recognises that some prospective parents may not
wish for information on their pregnancy to become public. The School will endeavour to fulfil these wishes,
but will always put the interests of the health of the employee and their unborn child above preventing
disclosure.
Headteacher
The Headteacher is responsible for ensuring that:









The health & safety decisions of the Director of Children’s Services are complied with;
Systems are established and maintained within the School to ensure that health & safety is
effectively managed;
A Health & Safety Coordinator has been appointed;
Sufficient resources are allocated to enable health and safety to be successfully managed;
The Corporate Health, Safety and Welfare Policy and this Policy are brought to the attention of all
staff and they are aware of their responsibilities under them;
Health and safety information is communicated to relevant staff;
Accidents are recorded, reported and investigated using the established procedures;
There are adequate arrangements in place to enable the School’s employees to be consulted on






matters affecting their health & safety. Where trade union safety representatives have been
appointed that suitable arrangements are made to enable them to be able to undertake their
duties;
Assessments for all risks to health and safety are carried out and the significant findings recorded,
with appropriate preventative measures being taken. In particular he/she will ensure that
adequate arrangements have been made to manage potential emergency situations
New employees receive appropriate health, safety and welfare information, instructions and
training, including details of the Health, Safety and Welfare Policy, fire and other safety
procedures;
The School’s health and safety performance is monitored;
Termly health and safety inspections of the School are carried out. In order to demonstrate senior
management commitment to health & safety he/she will participate in at least one inspection per
year.

Senior Management Team
The Senior Management Team manages the day-to-day operation of the School. It is therefore responsible
for ensuring there is a positive health and safety culture within the School. It is also responsible for
establishing and maintaining the School’s safety management system.
Members of the Team are responsible for deputising for the Headteacher in her absence.
Key responsibilities of all managers and supervisors
All line managers and supervisors (i.e. anybody who has responsibility, including overseeing or directing,
other employees) are responsible for ensuring this Policy, and the arrangements made under it are
implemented in their areas of activity. As a general rule the direct responsibility of managers for health
and safety is determined by the extent to which they have the authority to take executive action.
Therefore, if they have the authority to make a general decision about some aspect of their work then they
are responsible for the health and safety implications of that decision.
Key general management responsibilities include:
(a)

Promoting and developing a positive attitude towards health, safety and welfare throughout
the School;

(b)

Ensuring that they are and remain competent to undertake their role;

(c)

Ensuring that work activities under their control are carried out, so far as is reasonably
practicable, safely and without risk to health, and that adequate arrangements are made for
welfare;

(d)

Ensuring risks are assessed, the significant findings recorded and communicated to employees,
and appropriate protective and preventive measures implemented;

(e)

Ensuring all accidents, near misses and acts of violence and aggressions are investigated and
recorded using the School’s established systems;

(f)

Monitoring the implementation of this Policy and health, safety and welfare arrangements in
their area of work to ensure continuous improvement;

(g)

Ensuring employees under their control are adequately trained, informed, instructed and
supervised;

(h)

Making suitable arrangements for consultation with employees and employee safety
representatives;

(i)

Ensuring that only contractors who have been assessed for their health and safety competence
are appointed to carry out work on the School’s behalf, and that co-ordination and cooperation with contractors takes place in order that risks to School employees, pupils,
contractor’s employees and others are minimised;

(j)

Reporting health and safety issues which they cannot resolve to the School’s Health & Safety
Co-ordinator.

It is important that managers and supervisors understand the extent of their responsibilities, and that, the
higher up the line management structure they are, the greater their responsibility will be.
Some managers within the School have additional responsibilities to the general duties and these are
described below. Duties relating to the inspection and maintenance of plant & equipment (either directly
or contract management) are contained in the Maintenance and inspection matrix at the end of this
section..

Health & Safety Co-ordinator
The main purpose of this role is to champion and monitor the implementation of the School’s Health &
Safety Policy on behalf of the Headteacher. They are therefore responsible for:

a)
b)
c)
d)

Establishing central record keeping systems for the School, for key documents such as risk
assessments, safe systems of work and emergency procedures;
Preparing health and safety monitoring reports for the School’s Governing Body on behalf of the
Headteacher;
Reporting deficiencies, failures, or lack of co-operation with the School’s safety management
system to the Headteacher where they are unable to achieve resolution themselves.
Liaising with the Schools’ Health & Safety Team. Including the adoption and distribution of
corporate policy and guidance within the School.

Caretaker
Is responsible for ensuring the health and safety of the site, in particular they are responsible for:
 Ensuring that all fire exits are clear from obstruction and unlocked prior to the building being
occupied;
 Undertaking the weekly test of the fire alarm system;
 Undertaking the weekly test of the emergency lighting system;
 Undertaking the weekly test of the magnetic door release mechanisms;
 Checking the hazard reporting book at least daily, rectifying those issues within their authority and
notifying the Health & Safety Co-ordinator of any unresolved issues;
 Undertaking termly inspections of the communal areas of the School to identify hazards;
 Liaising with lettees to ensure that they are aware of evacuation procedures and routes, hazard and
accident reporting procedures;



Liaising with contractors to ensure that they are aware of relevant School procedures, including but
not limited to fire, hazard & accident reporting and asbestos control.

Teachers
The health, safety and welfare of students in classrooms, is the responsibility of the class teacher. These
rules also apply to student teachers who must be made aware of their responsibilities by a professional
tutor.
A class teacher is expected to:
 Know the emergency procedures in respect of fire and first-aid and the special health and safety
measures to be adopted in his/her own teaching areas and to ensure that they are applied;
 Be aware of, and follow, health and safety guidance;
 Exercise effective supervision of students and ensure that they know of the general emergency
procedures in respect of fire and first-aid and the special safety measures of the teaching area;
 Give clear instructions and warnings as often as necessary (notices, posters, hand-outs are not
enough);
 Ensure that students’ coats, bags, cases etc, are safely stowed away;
 Integrate all relevant aspects of health, safety and welfare into the teaching process and if
necessary give special lessons on health, safety and welfare;
 Follow safe working procedures personally;
 Ensure protective clothing, guards, special safe working procedures etc. are used when necessary;
Make recommendations on health, safety and welfare matters to the head of subject or team leader.
Educational Visits Co-ordinator
The EVC is responsible for ensuring that all trips and visits are approved in accordance with the Borough’s
Policy and that the visit leader is competent and has completed a suitable and sufficient risk assessment.
Mid-day Assistants
Mid-day assistants must ensure that they know the role which they must play in the event of an
emergency evacuation and the procedure for first aid during the lunch period.

Competent Advice
The School utilises the London Borough of Havering’s Schools’ Health & Safety Team as its source of
competent health and safety advice.

